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IOMP ACCREDITATION BOARD
 Accreditation Application Form for CPD Activities
	Date of Application:



	Name, address and email of institution organizing the CPD activity:



	Name and email of the program director:



	Title of the CPD activity to be accredited:



	Type of CPD activity:    [  ]  Course            [  ] Seminar        [  ] Workshop     [  ]  Other (please specify) 


	Dates of activity:
Duration of the learning activity (teaching hours):


	Event website:

	Venue of activity (full address):



	Lecturers

	Name and professional status of lecturers  (position, affiliation, qualifications, topic taught, teaching hours in the program):


	


	PRE-REQUISITES FOR CPD ACTIVITY PARTICIPATION

	Level of proposed CPD activity and minimum entry qualifications

	

	Registration fee involved for participants
	

	AIM, PROGRAM STRUCTURE, EVALUATION

	Aim


	

	Program Structure


	Please provide detailed program with teaching hours and timetable of the activity



	Participants’ Evaluation
	Is there an examination at the end of the activity?

[  ] Yes        [  ] No

Is the examination optional or mandatory?

[  ] Optional         [  ]  Mandatory

Specify intended method of evaluation (e.g. questionnaire with MCQs)

The applicant needs support from IOMP for conducting examinations of individuals participating in these activities
[  ] Yes        [  ] No



	Certificate


	Is award of certificate dependent on success in examination?

[  ] Yes        [  ] No


	COMPLIANCE WITH IOMP CRITERIA

	1. Target Audience 

There should be a clearly defined target audience.

2. Learning objectives of the program 

There should be clearly defined learning objectives and a clear statement of what a participant is expected to learn. The learning objectives must be specifically defined to indicate what knowledge, skills and competences the participants are expected to obtain  

3. Programme content and structure 

There should be a detailed statement outlining the content and structure of the program and the expected outcome. 

4. Teaching methodology  

There should be a clear statement about what teaching methodology will be used (lectures, presentations, discussions, technical demonstration, hands-on training etc) 

5. Supporting information 

Supporting information should be sufficient to support the learning outcomes and material should be accessible and up-to-date at the time of event. 

6. Teaching staff  

Organisers of the activity should demonstrate that the teaching staff is qualified to deliver the educational programme and meet the learning objectives. 

7. Evaluation and quality assurance. 

There should be a clear statement outlining how the organiser will conduct an evaluation of the activity. 

8. Commercial interest

Education providers have to guarantee that non-biased education is given. 

9. Administrative arrangements and verification of attendance

Organizers of the activity should describe the mechanism in place to record and verify participation (attendance list, badges, etc). 




	ADDITIONAL INFORMATION

	Please add here any special features of your activity 


	


Have you applied to another accreditation body to have this activity approved? If yes, to whom and what was the outcome and the reason if the application was not approved.
Signature

Date
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